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INTRODUCTION 
 

 
 

 Reinhart Boerner Van Deuren s.c. (the "Firm") maintains the Reinhart Boerner 
Van Deuren s.c. 401(k) Profit Sharing Plan (the "Plan") to benefit eligible employees 

and their beneficiaries.   
 

 This booklet is called a Summary Plan Description ("SPD").  This SPD explains 

important provisions of the Plan and your benefits under the Plan, as in effect in 
January 2014, as applicable to associates and staff. 

 
 Throughout the SPD, the term "you" refers to eligible participants. 

 
 This SPD cannot modify the terms of the formal Plan document.  If there are 

inconsistencies between this SPD and the Plan document, the Plan document will 
control.  You may review the Plan document by contacting the Firm. 

 

 This SPD does not provide tax advice regarding your benefits.  If you have 
questions about how your benefits will be taxed, please consult an attorney or tax 

advisor. 
 

 

 

HOW YOUR PLAN WORKS 
 

 

 
 Your Plan is a 401(k) plan which provides a long-term way to save for your 

retirement.  Social Security, which provides a source of income for retirement, is not 
designed to meet all of your retirement needs.  Personal savings will play a vital role 

in determining the quality of your retirement life. 
 

 The following is an overview of how your Plan works: 
 

 You decide how much of your compensation to contribute to the Plan.  

This amount is put into your Plan account on either a pretax basis, a Roth 
after-tax basis or a combination, depending on your election. 

 

 The Firm may make an annual profit sharing contribution to the Plan on 

your behalf. 
 

 You direct the investment of your Plan account. 

 

 You may borrow up to 50% of your Plan account balance (generally up to 

$50,000) subject to certain limitations.  A loan must be for a minimum of 
$1,000.   

 

 You may request a withdrawal from your Plan account while still 

employed, subject to the rules and limitations described herein. 



REINHART\3844031_4  2 

 

 The Plan accepts rollover contributions from certain other retirement 
plans. 

 

 The Plan also allows rollovers within the Plan from your accounts with 

pre-tax amounts to your Roth Conversion Account.  This is known as an 
intra-Plan Roth conversion. 

 

 You can request a distribution of your Plan account after you terminate 

employment with the Firm. 

 

 In general, you pay no income tax on your accumulated contributions or 

the earnings until after your employment terminates and you receive a 
taxable distribution.  Special tax rules apply to distributions from your 

Elective Roth Contribution Account, Roth Rollover Subaccount, Roth 
Conversion Account and After-Tax Contribution Account (if any).  Different 

rules apply if you elect an intra-Plan Roth conversion described later in the 

SPD. 
 

 The rest of this SPD describes how the Plan works in more detail.  Please read 
it carefully.  It is important that you understand the Plan requirements and the 

benefits it can provide for you and your beneficiaries. 
 

 

 

ELIGIBILITY AND PARTICIPATION 

 

 

 
1. Am I eligible to participate in the Plan? 

 
 As an employee of the Firm, you are eligible to participate in the Plan 

provided you are not:   
 

 An employee represented by a collective bargaining unit; 

 A leased employee; or 

 A non-resident alien with no U.S. source income. 

 
2. Must I complete an age or service requirement prior to participating 

in the Plan? 
 

 You must be at least age 21 and complete one year of "Service" to participate 
in the Plan. 

 

3. How is my Service counted? 
 

 Full-Time Employees.  You are a full-time employee if your customary 
employment with the Firm exceeds 20 hours of work per week during at least five 

months per year.  If you are a full-time employee, your Service is measured in years 
and days from the date you are hired.  If you separate from Service but return to the 
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Firm within 12 months from the date your absence began, the period of absence is 

counted as Service. 
 

 Part-Time Employees.  You are a part-time employee if your customary 
employment with the Firm does not exceed 20 hours of work per week during at 

least five months per year.  If you are a part-time employee, you are credited with a 
year of Service if you complete 1,000 Hours of Service in the 12 consecutive month 

period beginning on the date you are hired or in any 12 consecutive month period 
beginning on an anniversary of your date of hire. 

 

 Transfers.  If you transfer between part-time and full-time employment, the 
following rules shall apply in determining your years of Service.  If you transfer from 

part-time to full-time employment and you complete 1,000 Hours of Service in the 
12 consecutive month period which begins on the anniversary of your date of hire 

(i.e., an "anniversary year") in which transfer occurs, you will be credited with one 
year of Service for that anniversary year.  If you do not complete 1,000 Hours of 

Service in that anniversary year, you will be credited with the days and months 
during the anniversary year as if you were a full-time employee throughout this 

period of employment during the anniversary year.  If you transfer from full-time to 

part-time employment, you will be credited with 45 Hours of Service for each week 
between the first day of the anniversary year and the date of transfer, including the 

week in which the transfer occurs. 
 

 You are generally credited with an Hour of Service for each hour you are 
directly or indirectly paid or entitled to be paid by the Firm, whether or not for the 

performance of duties.  It includes, in addition to regular time and overtime hours 
you work, hours you are paid for vacation, sick days or jury duty.  However, credit 

for paid but unworked hours may not exceed 501 Hours of Service. 

 
4. When can I participate in the Plan? 

 
 You begin to participate in the Plan as of the January 1 or July 1 on or next 

following the date you complete the Plan's eligibility requirements.   
 

 Example:  John meets the eligibility requirements on November 9, 2012.  He 
becomes a participant in the Plan on January 1, 2013. 

 

5. When does my active participation end? 
 

 Your active participation in the Plan ends on the date your employment 
terminates with the Firm or, if earlier, the date you are no longer an eligible 

employee.  On that date you become an inactive participant. 
 

 Your status as an inactive participant continues until your entire Plan account 
under the Plan has been distributed. 

 

6. If I am rehired, when can I again participate in the Plan? 
 

 If you terminate employment after becoming an active participant, and are 
then rehired as an eligible employee, your participation in the Plan is reinstated 

immediately. 
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PLAN ACCOUNT AND COMPENSATION 
 

 
 

7. How are contributions to the Plan recorded? 
 

 When you become a Plan participant, an account is established in your name.  
This Plan account is the record of your interest in the Trust Fund, which holds the 

assets of the Plan.  Your Plan account is divided into the following subaccounts:   

 

 Elective Pretax Contribution Account 

 

 Elective Roth Contribution Account 

 

 Employer Contribution Account (including the former Deductible 

Contribution Account, which holds certain pre-July 1989 contributions) 

 

 Rollover Account 

 Non-Roth Rollover Subaccount 

 Roth Rollover Subaccount 

 Roth Conversion Account 

 Roth Conversion Elective Pretax Contribution Subaccount 

 Roth Conversion Employer Contribution Subaccount (excluding 

amounts from the Former Deductible Contribution Account) 

 Roth Conversion Rollover Subaccount 

 Roth Conversion After-Tax Subaccount 

 Roth Conversion Deductible Contribution Subaccount (holds 

certain pre-July 1989 contributions) 

 After-Tax Contribution Account 

 

8. Does "compensation" have a special meaning? 
 

 Yes.  Plan contributions are based on your compensation.  "Compensation" 
generally means the wages or salary that the Firm pays for your services while you 

are a Plan participant that are required to be reported on your IRS Form W-2 for 
income tax withholding purposes reduced by reimbursements or other expense 

allowances, fringe benefits (cash and noncash), moving expenses, deferred 
compensation (unless specifically included) and welfare benefits. 

 

 Compensation includes your elective contributions under this Plan and any 
cafeteria plan maintained by the Firm.  Compensation in excess of $260,000 (as 

adjusted for cost of living increases) cannot be considered for purposes of the Plan. 
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ELECTIVE CONTRIBUTIONS 
 

 
 

9. What are elective contributions? 
 

You may contribute a portion of your compensation to the Plan.  Your deferral 
is called an "elective contribution."  The Plan allows two types of elective 

contributions. 

• Elective Pretax Contributions.  You may contribute a portion of your 

compensation to the Plan on a pretax basis through payroll deductions.  
Your pretax deferral is called an "elective pretax contribution."  This 

amount is allocated to your Elective Pretax Contribution Account under 
the Plan. 

• Elective Roth Contributions.  You may contribute a portion of your 
compensation to the Plan on an after-tax basis through payroll 

deductions.  Your after-tax deferral is called an "elective Roth 
contribution."  This amount is allocated to your Elective Roth 

Contribution Account under the Plan. 

You must designate whether your elective contributions will be elective pretax 

contributions, elective Roth contributions or a combination.  If you fail to make this 
designation, all of your elective contributions will be made pretax.  Also, you cannot 

reclassify elective contributions after they are made to the Plan.  Your designation 
(or lack of designation) is irrevocable with respect to elective contributions already 

made to the Plan and can only be changed for future elective contributions, as 
described below. 

To be eligible for certain tax benefits, elective Roth contributions are subject 
to a special five-year participation period, generally beginning with the first day of 

the first Plan year in which you make your first elective Roth contribution.  An earlier 
starting date for the five-year participation period may apply if you roll over Roth 

contributions to the Plan.  Please contact the Plan Administrator for more 
information.   

If the five-year participation period and additional requirements are satisfied, 

the earnings on elective Roth contributions will be tax-free when distributed.  (You 
already paid income tax on your elective Roth contributions because they were 

contributed to the Plan on an after-tax basis.)  More information on Roth 
distributions is provided in the section of this SPD entitled "Roth Distributions." 

 
10. How much can I contribute to the Plan? 

 
 You may contribute any whole percentage of your compensation:  e.g., 1%, 

2%, 3%; up to 50% of your compensation as determined by the Plan Administrator.  

The limits on your elective contributions apply collectively to elective pretax and 
elective Roth contributions.  Your elective contributions may not exceed the annual 

dollar cap described below.  The Plan Administrator may be required to limit the 
amount you contribute to meet nondiscrimination requirements under the Internal 
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Revenue Code. 

 
You may also be eligible to make a catch-up contribution, as described below. 

 
11. What is the dollar limit on elective contributions? 

 
 The Internal Revenue Code limits the maximum dollar amount that you can 

contribute per calendar year to this Plan or any other plan that permits you to make 
elective contributions.  This limit is $17,500 in 2014.  This dollar limit may be 

increased if you are eligible to make catch-up contributions, as described below.  

Cost of living adjustments may be made annually to the dollar limit.  The dollar limit 
applies collectively to your elective pretax and elective Roth contributions. 

 
 Contributions that exceed the annual dollar limit and are not returned to you 

will be subject to taxation in the year in which the contributions were made and 
again the year in which the contributions are distributed.  To have excess amounts 

returned, you must notify the Plan Administrator in writing.  Your notice to the Plan 
Administrator must be received within a reasonable period of time prior to April 15 

following the calendar year in which you made the excess contributions. 

 
12. What is a catch-up contribution? 

 
A catch-up contribution is an additional elective contribution.  You are eligible 

to make a catch-up contribution if: 
 

 You are age 50 (or older) by the end of the Plan year; and 
 

 You have made the maximum elective contributions available under the 

Plan.  This means you have contributed up to the dollar limit or the 
maximum permitted by the Plan Administrator, or your elective 

contributions are limited by the Internal Revenue Code's nondiscrimination 
requirements. 

 
Your catch-up contributions will be allocated to your Elective Pretax 

Contribution Account and/or Elective Roth Contribution Account, based on your 
elective contribution election on file with the Plan Administrator. 

 

13. What is the maximum catch-up contribution? 
 

 The Internal Revenue Code limits the maximum dollar amount you can 
contribute as a catch-up contribution per calendar year to this Plan or any other plan 

that permits you to make elective contributions.  This limit is $5,500 in 2014.  If you 
are eligible to make a catch-up contribution, you can contribute up to that limit.  

Cost of living adjustments to the annual contribution limit may be made annually. 
 

14. When can I enroll to make elective contributions? 

 
 You may enroll to make elective contributions effective as of the date you first 

become a Plan participant (see question 4).  If you elect not to make elective 
contributions when you are first eligible to participate, you may later enroll to make 

elective contributions effective as of any January 1, April 1, July 1 or October 1. 
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15. How do I enroll to make elective contributions? 

 
 To enroll, you must file an election form with the Plan Administrator indicating 

how much you want to contribute to the Plan and whether you wish your elective 
contributions to be elective pretax contributions, elective Roth contributions or a 

combination.  The amount you elect to defer will be deducted from each paycheck.  
Once filed, your election remains in effect until you change it.   

 
16. What if I want to change my election? 

 

 You may increase your elective contributions at any time by filing a new 
election form with the Plan Administrator.  Your new election will be effective as of 

the next January 1, April 1, July 1 or October 1 that the Plan Administrator is able to 
process your request. 

 
 You may decrease or completely suspend your elective contributions, or 

change them prospectively from elective pretax contributions to elective Roth 
contributions, or vice versa, at any time by filing a new election form with the Plan 

Administrator.  Your suspension will be effective as of the first day of the next payroll 

period that the Plan Administrator is able to process your request. 
 

17. May I increase my allowed contribution by making additional after-
tax contributions to the Plan? 

 
 As discussed above, you may make elective Roth contributions up to the 

dollar limit for elective contributions (see question 11).  However, the Plan does not 
permit any other type of after-tax contributions.  If you made after-tax contributions 

to the Plan prior to July 1, 1987, such contributions continue to be held in your 

After-Tax Contribution Account. 
 

 

 

EMPLOYER CONTRIBUTIONS 
 

 
 

18. May the Firm make an employer (profit sharing) contribution to the 

Plan on my behalf? 
 

 The Firm may make employer contributions to the Plan on your behalf.  The 
Firm will determine the amount of any employer contribution each Plan year.  

Employer contributions are allocated to your Employer Contribution Account.  The 
Firm has the right to increase, discontinue, reduce or suspend employer 

contributions to the Plan at any time. 
 

19. How is my share of any employer contribution determined? 

 
Your share of any employer contribution is equal to 5% of your compensation for the 

Plan year. 
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ROLLOVER CONTRIBUTIONS FROM OTHER PLANS 
 

 
 

20. I participated in a qualified retirement plan with another employer.  
May I roll my distribution from that plan into this Plan? 

 
 If you are an eligible employee and participated in an eligible retirement plan 

maintained by another employer, such as a plan qualified under section 401(a) of the 

Internal Revenue Code (the "Code"), a Code section 403(a) annuity plan, a Code 
section 403(b) tax-sheltered annuity contract, an eligible Code section 457(b) plan 

maintained by a governmental employer, or maintained an individual retirement 
account or annuity ("IRA") as described below, you may have assets from the other 

plan or IRA deposited in your Rollover Account in this Plan if certain legal 
requirements are satisfied.  You may deposit the distribution by requesting your prior 

plan to make a direct rollover into this Plan.  Rollovers of elective Roth contributions 
are deposited in your Roth Rollover Subaccount; all other rollovers are deposited in 

your Non-Roth Rollover Subaccount.  You cannot roll a distribution to this Plan from 

a Roth IRA.  Special rules for In-Plan Roth Rollovers are described later in this SPD. 
 

 If the distribution is paid directly to you, you must deposit the funds into your 
Rollover Account within 60 days of the date you received the payment.  Special rules 

apply to a 60-day rollover from a designated Roth account of another Plan.  The Plan 
cannot accept a 60-day rollover of the portion of the distribution that is not includible 

in income.  Contact the Plan Administrator to make this request. 
 

 If you previously deposited your distribution from a prior plan into an 
individual retirement account or arrangement ("IRA"), you may also roll over these 

amounts into the Plan (except from a Roth IRA).  The IRA may not contain any 

assets other than the distribution from the other retirement plan (plus investment 
earnings) to be eligible for the rollover to the Plan. 

 
 You may rollover after-tax Roth contributions (other than from a Roth IRA).  

However, the Plan does not permit rollovers of any other type of after-tax 
contributions. 

 
 You may make a rollover contribution to the Plan if you are an eligible 

employee even if you have not yet satisfied the age and service requirements and 
commenced participation in the Plan.  However, you will not be able to make elective 

contributions or share in employer contributions until you satisfy the Plan's eligibility 

and entry date requirements. 
 

 The Plan Administrator must approve any rollover contribution before the Plan 
will accept the contribution. 
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IN-PLAN ROTH ROLLOVERS 
 

 
 

21. What is an In-Plan Roth Rollover? 

In-Plan Roth Rollovers are now permitted under the Plan.  Previously, if you 

wanted to convert a pretax amount to a Roth after-tax account, you had to do it 
outside the Plan, by rolling over assets to a Roth IRA.  The In-Plan Roth Rollover 

feature allows you to convert your pretax account to a Roth after-tax account using 
an in-plan rollover.   

If income tax rates increase in the future, certain individuals might benefit 
from an In-Plan Roth Rollover.  Pre-tax accounts, including the Elective Pretax 

Contribution Account and the Employer Contribution Account, are subject to federal 
and state income taxation upon distribution.  If you convert your pretax accounts to 

after-tax amounts as an In-Plan Roth Rollover, you will be taxed on the amount 
converted.  Such converted amounts will be held in your Roth Conversion Account.  

However, later distributions from the Roth Conversion Account (including earnings) 
that are qualified distributions will not be taxed.  In general, a qualified distribution is 

a payment made after (1) you attain age 59-1/2 (or after death or disability) and 
(2) five years have passed since the earlier of the first day of the year in which 

(a) you made your first Roth contribution to the Plan, (b) you made your first Roth 
contribution to another employer plan and you directly rolled those contributions to 

this Plan or (c) you made your first Roth conversion under the Plan.  Also, a 10% 
federal excise tax can apply if you withdraw from your Roth Conversion Account 

within five years after the first day of the year in which the conversion occurred if 
there is no exception, e.g., older than age 59-1/2. 

22. Who Might Benefit From an In-Plan Roth Rollover?  

You might benefit from an In-Plan Roth Rollover if you: 

• Have enough money outside the Plan to pay the taxes on the amounts 
you roll over to the Roth Conversion Account. 

• Expect your future marginal federal and state tax rates to be at least 
as high as they are in the year of your In-Plan Roth Rollover. 

• Pay alternative minimum tax. 

• Are younger than age 70-1/2. 

• Do not expect to need the rolled over money for five years to comply 
with the qualified distribution and early distribution requirements 

discussed above. 

23. Who Might NOT Benefit from an In-Plan Roth Rollover? 

You might not benefit from an In-Plan Roth Rollover if you:  



REINHART\3844031_4  10 

• Do not have enough money outside the Plan to pay the taxes on the 

amounts you roll over to the Roth Conversion Account, or you are 
unable to take an in-service Plan distribution to cover the taxes as 

discussed in Question 29.   

• Expect your future marginal federal and state tax rates to be lower 

than they are in the year of your In-Plan Roth Rollover. 

• Expect to need the rolled over money before you meet the five years 

required for a qualified distribution, or to satisfy the early distribution 
requirements as discussed above.   

24. If I make an In-Plan Roth Rollover, can I later reverse my election? 
 

No.  The In-Plan Roth Rollover is irrevocable.  Once you make this decision, 
you may not change your mind for any reason, regardless of changes in the tax 

rates, your personal circumstances, or the economy.  As with all financial matters, 
you should consult your personal tax advisor about this important decision. 

25. Who is eligible to request an In-Plan Roth Rollover? 

In-Plan Roth Rollovers are available to any Plan Participant, including both 

active and former Participants with account balances in the Plan.  In-Plan Roth 
Rollovers are also available to surviving spouses but are not available to non-spouse 

beneficiaries.  An alternate payee under a qualified domestic relations order who is a 
former spouse of a Participant may also elect an In-Plan Roth Rollover.  

26. What accounts are eligible for an In-Plan Roth Rollover? 

Any amount in a pretax account is eligible for an In-Plan Roth Rollover if it 

satisfies the following rules. 

 At any 

time 

At Age 

59-1/2 

or 
older 

After 5 years of 

Plan 

participation OR 
after 

contributions 
have been in the 

Plan for 24 
months 

Age 60 

or older 

Elective Pre-Tax 

Contribution Account 

 √   

Employer Contribution 

Account (excluding 
amounts in former 

Deductible Contribution 
Account, i.e., certain 

amounts contributed 
before July 1, 1989) 

  √ √ 

Rollover Account √    

After-Tax Contribution 

Account 

√    
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 At any 

time 

At Age 

59-1/2 
or 

older 

After 5 years of 

Plan 
participation OR 

after 

contributions 
have been in the 

Plan for 24 
months 

Age 60 

or older 

Former Deductible 

Contribution Account 
(holds certain pre-July 

1989 contributions) 

 √   

27. Can I convert my outstanding loan balance as part of an In-Plan Roth 
Rollover? 

Yes.  A Plan loan that is transferred in an In-Plan Roth Rollover is not treated 
as a new loan, provided the repayment schedule is not changed.  

28. Will an In-Plan Roth Rollover to the Roth Conversion Account impact 
the amount of money I can request later in a Plan loan? 

No. 

29. Can I withdraw money from the Plan to pay the taxes related to my 

In-Plan Roth Rollover? 

If you are eligible for an in-service withdrawal, you could withdraw a portion 

of your Plan Account.  After the withdrawal, you could use the money to pay taxes 
on your In-Plan Roth Rollover when you file your tax return. 

We advise you to get tax advice before planning to do this. 

30. What are the federal tax consequences of an In-Plan Roth Rollover? 

The amount you roll over in an In-Plan Roth Rollover is included in your gross 
income.  The taxable amount of the In-Plan Roth Rollover is included in your income 

in the taxable year in which the rollover occurs.  Taxes must be paid with money 
outside the Plan.  See Question 29 above. 

In-Plan Roth Rollovers are not subject to the 20% mandatory withholding, 
which generally applies to eligible rollover distributions.  However, if the rollover is 

not a direct rollover, but instead is paid to you, there is mandatory 20% withholding.  
If you later roll the distribution back into the Plan and establish a Roth Conversion 

Account within 60 days of the distribution date, you must also deposit the additional 
20% withheld to avoid taxation on the entire distribution.  Only an eligible employee 

may make a 60-day rollover to the Plan. 

Also, an In-Plan Roth Rollover increases your taxable income.  This increase 

could move you into a higher marginal tax bracket for applicable taxes – federal, 
state and local.  This process is called bracket creep and can result in a significant 

tax increase. 
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31. What are the Wisconsin state tax consequences of an In-Plan Roth 

Rollover? 

Wisconsin tax law conforms with federal tax law with respect to In-Plan Roth 

Rollovers. 

32. What factors determine whether earnings on my Roth Conversion 

Account are tax-free or taxable? 

When you start withdrawing from your Roth Conversion Account in the future, 

the earnings on your Roth Conversion Account are tax-free if they are a "qualified 
distribution."   

A "qualified distribution" is a distribution that is made after you attain age 59-
1/2 (or after death or disability) and a period of five years has passed since the 

January 1 following the earliest of the year in which (a) your first Roth contribution 
was made to the Plan, (b) you made your first Roth conversion under the Plan or 

(c) you made your first Roth contribution to another employer plan and directly 
rolled those contributions to this Plan. 

Distributions that are not "qualified distributions" are taxed to the extent of 
the earnings on your Roth Conversion Account, and the earnings are subject to an 

additional 10% federal early withdrawal penalty (unless an exception applies).  Also, 
if you withdraw such amounts within five years after the January 1 of the year in 

which you made a Roth conversion, then the entire distribution (not just the 
earnings) will be subject to a 10% early withdrawal penalty (unless an exception 

applies) e.g. older than age 59-1/2.  However, you may directly roll over the 
distribution to a Roth account in another employer plan or to a Roth IRA and the 

distribution will not be taxed at the time of the direct rollover. 

33. Can I roll my account over to a Roth IRA instead of making an In-Plan 

Roth Rollover? 

Yes, you can elect an in-service distribution under the Plan's current rules and 

roll funds into a Roth IRA.  You may also elect a rollover to a Roth IRA at termination 
of employment. 

34. What are significant differences between an In-Plan Roth Rollover 
and a roll over to a Roth IRA? 

Unlike the Roth Conversion Account within the Plan, a Roth IRA does not have 
a minimum distribution requirement at age 70-1/2.  Also, after you roll over your 

funds into a Roth IRA, you may unwind your Roth conversion in the next tax year if 
you change your mind for any reason.  The withdrawal restrictions under a Roth IRA 

are generally less restrictive than under the Roth Conversion Account.  However, you 
will be unable to obtain a direct tax-free loan from a Roth IRA as under the Plan's 

Roth accounts. 

35. Will my investment allocation change as a result of the In-Plan Roth 

Rollover? 

No, your investment allocation remains the same after the rollover.  After the 

rollover, you can reallocate your investment options. 
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36. Can I take an in-service distribution from my Roth Conversion 

Account? 

Yes, if the source of the funds converted had permitted in-service 

distributions.  The Roth Conversion Account will have separate subaccounts to track 
In-Plan Roth Rollovers from the various Plan accounts.  However, in-service 

distributions are also subject to the withdrawal requirements described in 
question 32 and the section of the SPD titled "In-Service Withdrawals." 

37. Is the Plan’s Roth Conversion Account subject to required minimum 
distributions on and after age 70-1/2? 

Yes.  Amounts in your Roth Conversion Account are subject to the age 70-1/2 
minimum distribution requirement.  This means that you must begin receiving 

distributions from your account when you reach age 70-1/2.  

38. How do I elect an In-Plan Roth Rollover? 

If you decide to elect an In-Plan Roth Rollover, you must submit a 
completed copy of the In-Plan Roth Rollover Form available from the Plan 

Administrator.  Although you will receive a notice explaining your direct rollover 
rights for In-Plan Roth Rollovers, we encourage you to consult with your personal tax 

advisor to calculate the expected impact of making an In-Plan Roth Rollover on your 
personal finances.  You are not required to obtain spousal consent for an In-Plan 

Roth Rollover that is made through a direct rollover. 

39. How often can I elect an In-Plan Roth Rollover and is there a cost? 

You may make only two In-Plan Roth Rollovers in a calendar year.  A $150 
transaction fee will be applied to your account for such a transfer (charged by the 

Plan's record keeper). 

 

 
VESTING 

 

 

 
40. What is vesting? 

 

 Vesting means ownership -- a vested benefit belongs to you.   
 

41. When do I become vested? 
 

You are always 100% vested in your Plan account.  
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INVESTMENT OF YOUR ACCOUNT 
 

 
 

42. How are the assets of the Plan maintained? 
 

 All contributions are deposited in a Trust Fund for the exclusive benefit of Plan 
participants and their beneficiaries. 

 

43. Who decides how to invest the assets of the Trust Fund? 
 

 This Plan is intended to comply with section 404(c) of the Employee 
Retirement Income Security Act of 1974, as amended ("ERISA"), which permits you 

to exercise control over the investment of your Plan account.  You, and not the Plan 
fiduciaries, are responsible for the investment decisions relating to your account in 

the Plan. 
 

44. How do I direct the investment of my Plan account? 

 
 Investment Fund Options.  The Plan permits you to invest your Plan 

account among the Plan's available investment funds.  The Plan Administrator will 
provide you with a list of the available investment options when you enroll, as the 

options change and on a periodic basis.  Also, a current list of the available 
investment options is on the Firm's Intranet and is available from the Plan 

Administrator upon request.  You may direct the investment of all or a part of your 
Plan account among the available investment funds in whole percentages.  Your 

investment election must be made in accordance with the procedure established by 

the Plan Administrator.  Once made, your election will remain in effect until you 
amend or revoke it.  You may change your investment election as of any business 

day.  The Plan Administrator will provide you with information pertinent to each 
investment fund available under the Plan.  The Firm may change the investment 

funds available under the Plan and will notify you of any such changes. 
 

 If you do not direct the investment of a portion of your Plan account, that 
amount will be invested in the default fund selected by the Plan's Investment 

Committee.  As of January 1, 2014, the default fund is the JPMorgan 

SmartRetirement Institutional Class Funds (known as a "target date" fund).  You will 
be notified if that changes. 

 
 Contact the Plan Administrator for current information regarding the available 

investment funds and for information on making or changing your investment 
election.  You may request a copy of the prospectus for any of the mutual funds from 

the Plan Administrator. 
 

 Insurance Contracts.  You may elect to invest a portion of your Plan 

account in an insurance contract on your life.  Upon your direction, the Trustee will 
purchase the contract and exercise all of the rights, obligations and privileges of an 

owner under the terms of the contract, including the right to receive and settle the 
proceeds of the contract (which would then be credited to your Plan account).  The 

cost of the contract will be charged to your Plan account. 
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 The amount of insurance that may be purchased through your Plan account is 

limited.  You may contact the Plan Administrator for information on the limits. 
 

 The presence of insurance in your Plan account may generate amounts 
taxable to you each year.  You should discuss this with your insurance agent and/or 

tax professional before requesting that the Plan purchase an insurance contract on 
your behalf. 

 
 If you terminate employment due to your death, the value of the insurance 

portion of your Plan account will be the proceeds of the insurance contract. 

 
 If you terminate employment for reasons other than your death, you will be 

given the following options: 
 

 Surrender the insurance policy for its cash surrender value and reinvest 
the proceeds; 

 
 Take the insurance policy as an in-kind distribution subject to income tax 

on the cash value and a possible 10% federal excise tax if you are not yet 

age 55; or 
 

 Purchase the insurance policy from the Plan at its cash surrender value 
(subject to certain limits). 

 
 You will be given more information regarding these options when you 

terminate employment. 
 

 Segregated Investments.  You may direct that all or part of your Plan 

account be segregated from the other assets of the Trust Fund and invested in 
accordance with your instructions.  This permits you to invest in publicly-traded 

vehicles other than the investment funds offered through the Plan.  The Trustee and 
the Firm will not be liable for any loss to your segregated Plan account resulting from 

an investment made at your direction.  Segregated investments are subject to 
additional fees (charged by the Plan's record keeper). 

 
45. How are earnings (or losses) credited to my Plan account? 

 

 Your Plan account is updated each business day to reflect any earnings (or 
losses) on each fund in which you have invested.  A statement disclosing the value of 

your Plan account will be provided to you quarterly. 
 

 

 

DISTRIBUTIONS 
 

 

 
46. What is a distribution? 

 
 A distribution is the payment of Plan benefits after your employment with the 

Firm terminates. 
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47. What factors impact when and how I may receive a distribution from 

my Plan account? 
 

The primary factor impacting the timing and form of distribution from your 
Plan account is whether your Plan account is valued at $1,000 or less.  If your Plan 

account is valued at $1,000 or less, your Plan account will be distributed in a single 
lump sum as soon as possible after your employment with the Firm terminates. 

If your Plan account is valued in excess of $1,000, you decide when to receive 
a distribution after your employment with the Firm terminates, and you may select a 

payment form from the Plan's available options.  These distribution rules, and any 
limitations that may apply, are discussed below. 

Another factor you should consider in deciding when you should receive a 
distribution is how you will be taxed on a distribution from your Plan account.  If you 

have questions about how your benefits will be taxed, please consult an attorney or 
tax advisor. 

 
 

 
DISTRIBUTION OF ACCOUNTS OF $1,000 OR LESS 

 

 

 
48. When may I receive a distribution from my Plan account valued at 

$1,000 or less? 

After your employment with the Firm terminates, your Plan account will be 

distributed as soon as administratively possible if it is valued at $1,000 or less.  Your 
Rollover Account and Roth Conversion Rollover Account are included for purposes of 

determining whether your account is valued at $1,000 or less.  If your account 
equals zero, you will be deemed to have received a distribution of your account. 

49. How will my distribution under the Plan be paid? 

If your Plan account balance is valued at $1,000 or less you will receive 

payment of your Plan account in a single lump sum.  You may elect to receive this 
payment: 

• In a direct rollover to another qualified retirement plan or an IRA; 

• In a check payable to you; or  

• In a combination of the above, provided the direct rollover portion is at 
least $500.   

The direct rollover rules, and the limitations that apply, are described in the 
section of this SPD titled "Rollovers and Lump Sum Payments." 

Please keep in mind that special rules apply to rollovers of Roth amounts.  For 
example, a direct rollover of Roth amounts can only be made to a Roth IRA or to 

another designated Roth account under another employer's retirement plan.  For 
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more information on the special rules applicable to Roth distributions, please contact 

the Plan Administrator. 

When you become eligible for a distribution, the Plan Administrator will 

provide more information about your payment options, including the direct rollover 
rules. 

 
 

 
DISTRIBUTION OF ACCOUNTS GREATER THAN $1,000 

 

 

 
50. When may I receive a distribution from my Plan account valued at 

greater than $1,000? 

If your Plan account is valued in excess of $1,000, you elect when to receive 

your distribution.  If you terminate employment with the Firm, you can elect to 
receive your distribution as soon as administratively feasible after the Plan 

Administrator receives your distribution request.   

51. What happens if I do not request a distribution? 

If you do not request a distribution, the Plan Administrator will treat you as 
having made a decision to defer payment of your Plan account. 

If you have terminated employment, you may not elect to defer distribution 
past the April 1 following the year in which you attain age 70-1/2.  If you are still 

employed at age 70-1/2, your Plan account must be distributed beginning no later 
than the April 1 following the year in which you terminate employment. 

 
52. How will my distribution under the Plan be paid? 

If your Plan account is valued in excess of $1,000, you may elect to receive 
your distribution in the form of: 

 
-- A lump sum payment; 

 

-- A direct rollover to a qualified retirement plan or an IRA; 
 

-- A combination lump sum payment/direct rollover, if the direct rollover 
is at least $500; 

 
-- Equal monthly, quarterly or annual installments; or 

 
-- Intermittent installments of at least $10,000 per installment as you 

request from time to time with any remaining balance less than 
$10,000 to be paid as a lump sum. 

 

 Before you receive a distribution, the Plan Administrator will provide more 
information about your payment options, including direct rollover rules. 
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 If your Plan account contains Roth amounts and you elect to receive a 

periodic form of distribution, you may specify in a manner approved by the Plan 
Administrator how the distribution will be made from your Roth Accounts and/or 

other Plan accounts. 
 

 

 
ROLLOVERS AND LUMP SUM PAYMENTS 

 
 
 

53. What is a direct rollover? 

 
 A direct rollover is a payment of your Plan benefits to your individual 

retirement arrangement (IRA) or to another employer's retirement plan that accepts 
your rollover.  A direct rollover also may be made to a Roth IRA, including a rollover 

of your pretax contributions.  Certain distributions cannot be paid in the form of a 
rollover, such as required minimum distributions after age 70-1/2. 

 
 Special rules apply to direct rollovers of amounts in your Roth Contribution 

Account, Roth Rollover Subaccount and Roth Conversion Account.  Amounts in your 

Roth Accounts can be directly rolled over to another employer's retirement plan that 
contains a designated Roth account program or to a Roth IRA.  Your Plan 

Administrator can give you more information on rollovers of Roth contributions, 
including any limitations that may apply to you. 

 
 Please note you cannot roll over a life insurance contract to an IRA. 

 
54. What is the tax impact if I choose a direct rollover? 

 

 Your payment will be made directly to your IRA or, if you choose, to another 
employer's retirement plan that accepts your rollover.  If you do so properly, then 

the tax impact of your direct rollover is as follows: 
 

 Your payment will not be taxed in the year the distribution is made and no 
income tax will be withheld, unless the direct rollover is of your pretax 

contributions to a Roth IRA. 

 

 Your payment will be taxed later when you receive a distribution from 

your non-Roth IRA or other employer's retirement plan. 
 

 Please keep in mind that special rules apply to determine how Roth 
contributions in your Elective Roth Contribution Account, Roth Rollover Subaccount 

and amounts in your Roth Conversion Account are taxed.  The sections of this SPD 
titled "In-Plan Roth Rollovers" above and "Roth Distributions" below provide more 

information. 

 
55. What is the tax impact if I choose to have benefits paid to me in a 

single lump sum? 
 

 Federal law requires the Plan Administrator to withhold 20% of your 
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distribution and send it to the Internal Revenue Service as income tax withholding.  

This means that you will receive a distribution of only 80% of your Plan account. 
 

 Your payment will be taxed in the year the distribution is made unless you roll 
it over to a non-Roth IRA or to another employer's retirement plan within 60 days of 

receiving the payment.  Special rules apply to a 60-day rollover of Roth amounts to a 
designated Roth account under another employer's plan (see question 20).  If you 

receive a payment before age 59-1/2 (55 if you have terminated employment), you 
also may have to pay an additional 10% Federal penalty tax for early withdrawal 

(plus any applicable state penalty tax for early withdrawal). 

 
 If you want to roll over 100% of the payment to an IRA or to an employer's 

retirement plan, you must find other funds to replace the 20% that was withheld as 
income tax withholding.  If you roll over only the 80% that you received, you will be 

taxed on the 20% that was withheld and not rolled over. 
 

 When you are eligible for a distribution, the Plan Administrator will provide 
more information about the direct rollover rules. 

 

 

 

ROTH DISTRIBUTIONS 

 

 
 

56. Are there special rules for distributions from my Roth Accounts? 
 

Yes, special rules apply to distributions of your elective Roth contributions and 
earnings on those contributions as well as on your Roth Rollover Subaccount and 

your Roth Conversion Account, if any, together your "Roth Accounts."  The rules for 

distributions from your Roth Conversion Account are covered under the section titled 
"In-Plan Roth Rollovers." 

 
57. What is the tax impact if I receive a "qualified distribution" from my 

Roth Accounts? 

If you receive a "qualified distribution" from your Roth Accounts, the entire 

distribution, including investment earnings, is not taxable to you.  This means that 
you will not have to pay income tax on the investment earnings relating to your Roth 

contributions.  (You already paid income tax on your elective Roth contributions 
because they were contributed on an after-tax basis.)   

 

58. What is a qualified distribution from your Roth Accounts? 
 

A "qualified distribution" from your Roth Accounts is generally a distribution 
that is made after a five-year participation period and that either is: 

 made on or after the date you attain age 59-1/2; 

 made after your death; or 

 your being permanently disabled. 
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The five-year participation period generally begins on the first day of the 

calendar year in which you make your first elective Roth contribution and ends when 
five consecutive calendar years are completed.  For example, if you first make 

elective Roth contributions at any time in 2010, your five-year participation period 
begins on January 1, 2010 and ends on December 31, 2014.  An earlier starting date 

for the five-year participation period may apply if you directly roll Roth contributions 
over to the Plan.  Each participant making elective Roth contributions has a single 

five-year participation period under the Plan and this five-year participation period is 
generally not redetermined. 

59. What is the tax impact if I receive a non-qualified distribution from 

my Roth Accounts? 
 

 If you receive a distribution from your Roth Accounts without the distribution 
being a qualified distribution, the related investment earnings will be taxable to you; 

that is, includible in your gross income.  This rule will apply unless you receive your 
distribution in an eligible rollover distribution and you elect a rollover.  The rollover 

rules are described in more detail in the section of this SPD titled "Rollovers and 
Lump Sum Payments."  Special rules apply to a non-qualified distribution from your 

Roth Conversion Account. 
 

60. What distribution and tax rules apply to my Roth Conversion Account?  
 

 Please see the section titled "In-Plan Roth Rollovers."      
 

 

 
LOANS 

 

 

 
61. When can I obtain a loan from the Plan? 

 
 You may obtain a loan from the Plan upon request. 

 

 If your loan application is approved, you will be required to enter into a 
legally enforceable loan agreement allowing you to borrow from your Plan account 

and repay the borrowed amount to the Plan.  
 

62. How much may I borrow from my Plan account? 

 The maximum you may borrow is the lesser of $50,000 or 50% of your Plan 

account balance.  The $50,000 maximum amount is reduced by the highest 
outstanding balance of any loan you have from the Plan during the one-year period 

before a new loan is made.  The 50% maximum amount is reduced by any unpaid 

balance (principal and interest) of any loans from the Plan on the date of the new 
loan.  Any loan must be for a minimum of $1,000. 

63. What interest and repayment requirements apply to a Plan loan? 
 

 Rate of Interest.  The applicable interest rate on a Plan loan will be 
determined from time to time by the Plan Administrator with the intention 
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of providing the Plan with a return commensurate with the interest rates 

charged by persons in the business of lending money for loans which 
would be made under similar circumstances.  Until otherwise determined 

by the Plan Administrator, the interest rate shall equal two percent (2%) 
above the rate for a U.S. Treasury strip for the future time equivalent to 

one-half (1/2) the term of the loan as reported in the Wall Street Journal 
on the most recent first Tuesday of the month (or the next day if that 

Tuesday is a legal holiday). 

 Administration Fee.  You will be charged a fee to cover costs incurred by 

the Plan to process and maintain the loan.  You may pay the fee via 

personal check or money order.  Alternatively, you may increase the 
amount of your loan by the fee amount.  The Plan Administrator may also 

charge that portion of your Plan Account with administrative expenses 
directly related to the loan.  Presently, the fee is $150. 

 

 Loan Term.  The term of the loan may not exceed five years.  However, if 

the loan is for the purpose of acquiring a dwelling that is, or within a 
reasonable time is to be, used as your principal residence, the term of the 

loan may be extended to 30 years.   

 Repayment.  You must repay the loan on the basis of substantially level 
amortization over the term of the loan.  You may make payments through 

payroll reduction or via a personal check or money order on a monthly or 
quarterly basis.  You may prepay the loan balance in full at any time 

without penalty. 
 

 Default.  The loan is secured by your Plan account.  The outstanding 

balance of your loan will be deemed a taxable distribution if a scheduled 
payment is not made by the end of the Plan's permitted cure period, or 

the entire outstanding balance is not repaid within the cure period 
following the end of the term of the loan.  The "cure period" is the 

repayment period allowed by the Plan Administrator, which cannot extend 
beyond the last day of the calendar quarter following the calendar quarter 

in which the last scheduled installment payment was due but not paid.  In 
addition, interest will generally continue to accrue until the loan is repaid 

or the Plan Administrator forecloses on the loan.  Upon foreclosure (when 

a distributable event occurs), the outstanding balance of the loan will be 
deducted from the amount of any distribution to you (or your beneficiary). 

 
64. How do I apply for a loan? 

 
 You may request a copy of the Plan's Loan Policy from the Plan Administrator.  

You may apply for a loan by completing a loan application in accordance with the 
Loan Policy.  If your loan application is approved, you will be required to enter into a 

legally enforceable loan agreement allowing you to borrow from your Plan account 

and repay the borrowed amount. 
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IN-SERVICE WITHDRAWALS 
 

 
 

65. What is an in-service withdrawal? 
 

 An in-service withdrawal means that, while still employed by the Firm, you 
can elect to withdraw all or a portion of your Plan account.  Any in-service 

withdrawal shall be funded first from Plan Accounts other than your Elective Roth 

Contribution Account or your Roth Conversion Account.  For the special rules that 
apply to in-service withdrawals from your Roth Conversion Account, see the section 

titled "In-Plan Roth Rollovers." 
 

 The Plan Administrator may be required to withhold Federal income taxes 
from your in-service withdrawal.  Under certain circumstances, your withdrawal may 

also be subject to excise taxes, as discussed below. 
 

66. When does the Plan permit an in-service withdrawal from my Plan 

account? 
 

 The Plan provides for the following types of in-service withdrawals: 

 Withdrawals Before Age 60.  Prior to attaining age 60, you may 

request withdrawals from your Plan account subject to the following 
conditions: 

 Employer Contribution Account.  You may withdraw any portion of 
your Employer Contribution Account (other than amounts contributed 

to the former Deductible Contribution Account, if prior to age 59-1/2), 

except Employer contributions occurring during the 24-month period 
preceding the date of withdrawal.  However, if you have completed at 

least 5 years of service, you may withdraw any portion of your 
Employer Contribution Account at any time (other than the former 

Deducible Contribution Account prior to age 59-1/2). 

 Rollover and After-Tax Contribution Accounts.  You may withdraw any 

portion of your Rollover and After-Tax Contribution Accounts at any 
time. 

 Deductible Contribution Account.  You may withdraw any portion of 

your former Deductible Contribution Account (currently held within 
your Employer Contribution Account) after you attain age 59-1/2. 

 Roth Conversion Account.  You may withdraw any portion of your Roth 
Conversion Account at any time except that amounts in your Roth 

Conversion Elective Pretax Contribution Subaccount are not available 
until you attain age 60 and amounts in your Roth Conversion 

Deductible Contribution Subaccount are not payable until you attain 
age 59-1/2.  Further, if you have not attained age 60, amounts in your 

Roth Conversion Employer Contribution Subaccount are not available 

unless such amounts have been in the Plan for 24 months or you have 
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five years of service. 

 Withdrawals After Age 60.  After you attain age 60, you may request a 
withdrawal of any portion of your Plan account at any time. 

 
67. How will my withdrawal be paid? 

 
 You may elect to have your withdrawal paid in any distribution form permitted 

under the Plan.  The Plan Administrator is required to withhold 20% of your lump 
sum withdrawal for Federal income taxes.  Your withdrawal may be subject to a 10% 

Federal excise tax for early distribution (under age 59-1/2) and a state penalty tax. 

 
68. When will my in-service withdrawal be paid? 

 
 Your distribution will be paid as follows: 

 

 Direct Rollover.  You may request payment in the form of a direct 

rollover to an IRA as of any day of the Plan year.  Your distribution will be 
made as soon as practicable after you submit your written application to 

the Plan Administrator. 

 Other Forms of Distribution.  You may request payment in any other 
form allowed by the Plan as of any February 1 or August 1 by submitting a 

written application to the Plan Administrator at least 30 days in advance of 
such date.  

 
69.  What additional rules may apply to an in-service withdrawal from my 

Roth Conversion Account? 

 
 Please see the section titled "In-Plan-Roth Rollovers." 

 
 

 
PAYMENT OF PLAN ACCOUNT BALANCE UPON DEATH 

 

 

 

70. If I die before I receive a distribution of my Plan account, how will my 
Plan account be paid? 

 
 Your Plan account will be paid to your "designated beneficiary" within a 

reasonable period following your death.  Your designated beneficiary will receive a 
distribution in the form of a lump sum payment.  If your designated beneficiary is 

your surviving spouse, (s)he may request payment in a direct rollover to an IRA or 
to another employer's retirement plan that accepts the rollover.  If your designated 

beneficiary is not your spouse, (s)he may request payment in a direct rollover to an 

inherited IRA.  Special requirements apply to nonspouse beneficiary rollovers.  The 
right of a nonspouse beneficiary to elect a rollover is described below.  Subject to 

IRS rules for required minimum distributions, your designated beneficiary may elect 
to defer the payment of your benefit if you die before distributions from the Plan 

have begun.  A distribution to your spouse beneficiary can in no event be made later 
than the December 31 of the calendar year which contains the fifth anniversary of 
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your death, or the December 31 of the calendar year in which you would have 

attained age 70-1/2, if later.  A non-spouse beneficiary can delay payment no later 
than December 31 of the calendar year that contains the fifth anniversary of your 

death. 
 

71. Who is my designated beneficiary? 
 

 Married.  If you are married, your surviving spouse is automatically 
treated as your designated beneficiary unless you properly designated 

someone else as your beneficiary.  If you wish to designate one or more 

beneficiaries other than your spouse, your spouse must consent to that 
designation.  Your spouse's consent must be in writing on a form 

approved by and filed with the Plan Administrator.  Your designation of a 
nonspouse beneficiary will not be valid without the proper consent of your 

spouse. 
 

 Single.  If you are not married, you may designate one or more 
beneficiaries who will receive a distribution of your Plan account. 

 

 No Beneficiary.  If you die without a beneficiary designation on file with 
the Plan Administrator, your Plan account will be paid to your surviving 

spouse or, if none, to your children, or if none, to your next of kin 
determined under applicable state law. 

 
 You may change your beneficiary designation at any time, but your 

designation must be on file with the Plan Administrator prior to your death in order 

to be valid.  Contact the Plan Administrator to obtain a beneficiary designation form. 
 

72. If I die after I start distributions, how will my Plan account be paid? 
 

 If you die after you begin receiving a distribution of your Plan account, your 
beneficiary will receive the balance of your Plan account. 

 
73. If I die, will my nonspouse beneficiary have the option to roll over 

death benefits? 

 
 Yes.  If you die and your beneficiary is not your spouse, (s)he can avoid 

mandatory tax withholding for lump sum payments by rolling over the distribution 
through a direct trustee-to-trustee transfer to an "inherited IRA."  An inherited IRA is 

an IRA established specifically to receive a distribution made to a nonspouse 
beneficiary.  Before a nonspouse beneficiary makes a decision to roll over a death 

benefit to an inherited IRA, the beneficiary should discuss the details of the transfer 
with his or her tax advisor.  A nonspouse beneficiary may not roll over a lump sum 

death benefit that has been paid directly to the individual or that has been paid to 

another type of IRA or retirement plan. 
 

 When your nonspouse beneficiary is eligible for a distribution, the Plan 
Administrator will provide more information about these rules. 
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APPLICATION FOR BENEFITS 
 

 
 

74. When and how do I apply for my benefits? 
 

 A claim is a request for Plan benefits.  You or your authorized representative 
may apply when you are entitled to a distribution from the Plan. 

 

 To file a claim for Plan benefits, you must obtain an application form from the 
Plan Administrator, complete the form and return it to the Plan Administrator.  The 

Plan Administrator will make claim determinations in accordance with the Plan 
document and apply Plan provisions consistently.  Claims involving a disability 

determination have special rules as noted below. 
 

75. How long does it take to process an application for benefits? 
 

 Unless special circumstances exist, the Plan Administrator will process an 

application within 90 days (45 days for disability claims) after the application is filed.  
Within the applicable period, you should receive either a notice of the decision or an 

extension notice that: 
 

 Explains the special circumstances which are causing the delay; and 
 

 Sets a date, no later than 180 days (75 days for disability claims) after 
the Plan Administrator received your application, by which the Plan 

Administrator expects to render the final decision.  For disability 

claims, you will receive another notice if the Plan needs a further 
extension and, in that case, the Plan Administrator will render a 

decision no later than 105 days after the receipt of your application.   
 

 For disability claims, the notice of extension will specifically explain the 
standards on which your benefit entitlement is based, the unresolved issues that 

prevent a decision on the claim and the additional information needed to resolve 
those issues.  You will have at least 45 days to provide the specified information 

after you receive the notice. 

 
76. What if my claim is denied, or receives an adverse benefit 

determination? 
 

 If the Plan Administrator partially or wholly denies your application for 
benefits, you will receive a written notice that will include: 

 

 The specific reason or reasons for the denial; 

 

 Specific references to pertinent provisions of the Plan document on 
which the denial is based; 

 

 A description of any additional material or information which you must 

provide to prove your claim, and an explanation of why that material 
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or information is needed; 

 

 A description of the steps you must take to appeal the denial of your 

claim and time limits applicable to such procedures; and 
 

 A notice of your right to bring a civil action under ERISA following an 
adverse benefit determination on review. 

 
In addition, for an adverse review of a disability claim, you will be notified if 

the Plan Administrator relied on any internal rule, guideline, protocol or other special 

criterion in making the adverse determination.  You may request a copy of the 
pertinent rule, etc., free of charge. 

 
If your claim is denied or receives an adverse benefit determination you may 

file a request for appeal, as described below. 
 

77. How do I appeal a denied claim? 
 

 You or your authorized representative may file a written appeal of the denial 

with the Plan Administrator no later than 60 days (180 days for disability claims) 
after you receive the notice that your claim has been partially or wholly denied.  You 

will receive a full and fair review of the determination.  You may include any issues, 
comments, statements or documents that you wish to provide with your written 

appeal.  Upon request and free of charge, you or your authorized representative may 
have reasonable access to, and copies of, all documents, records and other 

information relevant to your claim for benefits when preparing your request. 
 

 A document, record or other information shall be considered "relevant" to 

your claim if the document, record or other information: 
 

 Was relied upon in making the benefit determination; 
 

 Was submitted, considered, or generated in the course of making the 
benefit determination, without regard to whether such document, 

record or other information was relied upon in making the benefit 

determination; or 
 

 Demonstrates compliance with the administrative processes and 
safeguards required in making the benefit determination. 

 
 The review on appeal will consider all comments, documents, records and 

other information submitted by you for your authorized representative, without 
regard to whether such information was submitted or considered in the initial benefit 

determination.  The Plan Administrator's determination on appeal shall be binding on 

all parties. 
 

 Additionally, for those with disability claims, the appeal review will not be 
conducted by the same fiduciary, or a subordinate of the fiduciary, who made the 

initial determination.  If the disability decision is based on a medical judgment, the 
Plan will consult with an appropriate health care professional.  The health care 

professional will not be the same professional who was consulted in the initial 
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determination, nor a subordinate of that professional.  Upon request, the Plan 

Administrator will disclose the identity of any medical or vocational experts whose 
advice was obtained on behalf of the Plan in connection with your appeal review 

whether or not their advice was relied upon in making the adverse benefit 
determination for a disability claim. 

 
78. How long does it take to process an appeal? 

 
 In most instances, the Plan Administrator will issue a final decision on an 

appeal within 60 days (45 days for disability claims) after the Plan Administrator 

receives the appeal request.  If the Plan Administrator is unable to process your 
appeal within the applicable period, you will receive an extension notice before the 

applicable period expires.  The extension notice will include: 
 

 The special circumstances (such as the need to hold a hearing) which 
are causing the delay; and 

 

 The date, no later than 120 days (90 days for disability claims) after 

the date the Plan Administrator received your written appeal, by which 

the Plan Administrator expects to render the final decision.  The Plan 
Administrator will provide you with a notice of the Plan's benefit 

determination on review. 
 

 If the extension is because you must submit additional information necessary 
to decide the claim, the time period for processing the claim is suspended from the 

date on which the notice is sent to you until the Plan receives your response. 
 

79. What if my appeal is denied? 

 
 If the Plan Administrator partially or wholly denies your appeal for benefits, 

you will receive a written notice that will include: 
 

 The specific reason or reasons for the adverse determination; 
 

 Specific references to pertinent provisions of the Plan document on 

which the adverse determination is based; 
 

 A notice of your right, upon request and free of charge, to have 
reasonable access to, and copies of, all documents, records and other 

information relevant to your claim for benefits; and 
 

 A notice of your right to bring a civil action under ERISA following an 
adverse benefit determination upon review. 

 

In addition, for an adverse review of a disability appeal, you will be notified if 
the Plan Administrator relied on any internal rule, guideline, protocol or other special 

criterion in making the adverse determination.  You may request a copy of the 
pertinent rule, etc., free of charge. 

 
Legal action against the Plan may not be commenced more than 90 days after 

the Plan Administrator notifies you of the determination on appeal. 
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MISCELLANEOUS INFORMATION 
 

 
 

80. What type of Plan is this? 
 

 This Plan is called a "defined contribution plan" because the amount of money 

you receive from the Plan depends on the amount of contributions allocated to your 
Plan account and the investment gains and losses on your Plan account.  The Plan 

does not guarantee a benefit amount.  Benefits are not insured by the Pension 
Benefit Guaranty Corporation, a Federal corporation created to protect defined 

benefit retirement plans. 
 

81. Who administers the Plan? 
 

 The Firm is the "Plan Administrator" of this Plan.  The Firm may appoint a 

person, or persons, to perform certain administrative functions on its behalf.  The 
Plan Administrator has the power and discretionary authority to interpret the Plan 

and answer questions related to the Plan.  The Plan Administrator's interpretations 
and decisions are binding on all participants, employees, former employees, and 

their beneficiaries. 
 

82. How are Plan expenses allocated? 
 

 Administrative expenses incurred by the Plan Administrator are paid from the 

Trust Fund.  Specific expenses may be allocated to the individual Plan account of an 
affected Participant as described in this SPD.  The Firm may elect to pay certain 

administrative fees directly. 
 

83. Can the Firm terminate or modify this Plan? 
 

 The Firm reserves the right to amend, modify, suspend or reduce 
contributions to, or terminate the Plan.  The Plan Administrator will notify you of any 

material change in the Plan. 

 
84. If the Plan terminates, what happens to my Plan account? 

 
 Your Plan account will be paid to you.  After the Plan terminates, payments 

will be limited to the assets in the Plan's Trust Fund and will not require additional 
Firm contributions to the Trust Fund. 

 
85. Will my Social Security benefits be affected if I make elective 

contributions to the Plan? 

 Your elective contributions, which are contributed through payroll deductions, 
are subject to Social Security taxes (FICA).  This means that your Social Security 

benefit is not affected by your contributions to the Plan. 
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86. How are Firm contributions and investment earnings taxed? 

 Firm contributions, as well as earnings on the Plan accounts of participants in 
the Plan, generally are not taxable to participants until distributed to them from the 

Plan.  Special rules apply to qualified distributions of Roth earnings, as described in 
this SPD under the section titled "Roth Distributions" for your Elective Roth 

Contribution Account and Roth Rollover Subaccount and under the section titled "In-
Plan Roth Rollovers" for your Roth Conversion Account.  The Firm expects to deduct 

all contributions that it makes to the Plan for Federal income tax purposes. 
 

87. Does the Plan constitute a contract of employment? 

 
 No.  Every employee remains subject to discharge without regard to his or 

her participation in the Plan. 
 

88. May anyone bring a claim against my Plan account? 
 

 You may not sell, assign, pledge or transfer your benefits under the Plan 
before you receive them.  In general, your Plan account is not subject to 

garnishment, execution, levy or other legal process by your creditors.  However, 

there is an exception to this rule for alimony, child support or other payments to a 
spouse, former spouse, child or other dependent required under a qualified domestic 

relations order ("QDRO").  You may request a copy of the Plan's procedures for 
reviewing QDROs without charge from the Plan Administrator.  Your Plan account 

may be charged the expenses attendant to the costs incurred by the Plan to process 
a QDRO. 

 
89. How will my Plan account be paid if I cannot take care of my affairs? 

 

 The Plan Administrator may pay your benefits to your spouse or other relative 
or legal guardian.  Any payment that the Plan Administrator makes in good faith 

pursuant to this provision completely discharges the Plan from any liability to you or 
your beneficiary. 

 
90. Does the Plan comply with special rules for participants who are 

called to active military duty? 
 

 Yes.  The Plan will provide all contributions, benefits and service credit that 

are required by the Uniformed Services Employment and Reemployment Rights Act 
of 1994 ("USERRA") to participants who complete qualifying military service. 

 
 In addition, the Plan complies with the applicable provisions of the Heroes 

Earnings Assistance and Relief Tax Act of 2008 (the "HEART Act"). 
 

91. Are there any other aspects of the Plan that I should know about? 
 

 The Plan is intended to qualify under sections 401(k) and 401(a) of the 

Internal Revenue Code.  To qualify, the Plan must satisfy certain nondiscrimination 
tests as of the last day of the Plan year.  The Plan Administrator may have to refund 

elective contributions to certain highly compensated employees, as determined 
under Internal Revenue Code guidance.  You will be notified if any contributions must 

be refunded to you. 
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STATEMENT OF ERISA RIGHTS 

 

 

 
 Plan participants are entitled to certain rights and protections pursuant to 

ERISA.  The Firm and Plan Administrator intend to operate the Plan fairly and to 
comply fully with ERISA.  If you have a question about the Plan, how it is run and 

how it affects you, you should contact the Plan Administrator. 

 
 ERISA provides that all Plan participants shall be entitled to: 

 
Receive Information About Your Plan and Benefits 

 

 Examine, without charge, at the Plan Administrator's office and at other 

specified locations, such as worksites, all documents governing the Plan, 
and a copy of the latest annual report (Form 5500 Series) filed by the Plan 

with the U.S. Department of Labor and available at the Public Disclosure 

Room of the Employee Benefits Security Administration. 
 

 Obtain, upon written request to the Plan Administrator, copies of all 
documents governing the operation of the Plan, and a copy of the latest 

annual report (Form 5500 Series) and updated summary plan description.  
The Plan Administrator may make a reasonable charge for the copies. 

 

 Receive a summary of the Plan's annual financial report.  The Plan 

Administrator is required by law to furnish each participant with a copy of 

this summary annual report. 
 

 Receive a quarterly benefit statement indicating the amounts credited to 
your Plan account and other important information regarding your Plan 

account.  The Plan Administrator is required by law to furnish each 
participant with a quarterly benefit statement.  The Plan must provide the 

statement free of charge. 

 
Prudent Actions by Plan Fiduciaries 

 
 In addition to creating rights for Plan participants, ERISA imposes duties upon 

the people who are responsible for the operation of the Plan.  The people who 
operate the Plan, called "fiduciaries" of the Plan, have a duty to operate the Plan 

prudently and in the interest of you and other Plan participants and beneficiaries.  No 
one, including your employer, or any other person, may terminate your employment 

or otherwise discriminate against you in any way to prevent you from obtaining a 

payment or exercising your rights under ERISA.   
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Enforce Your Rights 

 
 If your claim for payment is denied in whole or in part, you have a right to 

know why this was done, to obtain copies of documents relating to the decision 
without charge, and to appeal any denial, all within certain time schedules. 

 
 Under ERISA, there are steps you can take to enforce the above rights.  For 

instance, if you request copy of Plan documents or the latest annual report  from the 
Plan and do not receive them within 30 days, you may file suit in a Federal court 

(within certain time limits).  In such a case, the court may require the Plan 

Administrator to provide the materials and pay you up to $110 a day until you 
receive the materials, unless the materials were not sent because of reasons beyond 

the control of the Plan Administrator.  If you have a claim for benefits which is 
denied or ignored, in whole or in part, and you have exhausted the Plan's claims 

procedures, you may file suit in a state or Federal court (within certain time limits).  
In addition, if you disagree with the Plan's decision or lack thereof concerning the 

qualified status of a domestic relations order, and you have exhausted the Plan's 
claims procedures, you may file suit in Federal Court (within certain time limits).  If it 

should happen that Plan fiduciaries misuse the Plan's money, or if you are 

discriminated against for asserting your rights, you may seek assistance from the 
U.S. Department of Labor, or you may file suit in a Federal court.  The court will 

decide who should pay court costs and legal fees.  If you are successful, the court 
may order the person you have sued to pay these costs and fees.  If you lose, the 

court may order you to pay these costs and fees.  (For example, if it finds your claim 
is frivolous.) 

 
Assistance with Your Questions 

 

 If you have any questions about your Plan, you should contact the Plan 
Administrator.  If you have any questions about this statement or about your rights 

under ERISA, or if you need assistance in obtaining documents from the Plan 
Administrator, you should contact the nearest office of the Employee Benefits 

Security Administration, U.S. Department of Labor listed in your telephone directory 
or the Division of Technical Assistance and Inquiries, Employee Benefits Security 

Administration, U.S. Department of Labor, 200 Constitution Avenue, N.W., 
Washington, D.C. 20210.  You may also obtain certain publications about your rights 

and responsibilities under ERISA by calling the publications hotline of the Employee 

Benefits Security Administration (866-444-EBSA (3272)).  You may also contact 
EBSA by e-mail or by going through the appropriate prompts at "askebsa.dol.gov" or 

through the Web at "www.dol.gov/ebsa." 
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PLAN ADMINISTRATION 

 

 

 
Plan Sponsor: Reinhart Boerner Van Deuren s.c. 

1000 North Water Street 
Suite 1700 

Milwaukee, Wisconsin 53202  

(414) 298-1000 
 

Plan Year: January 1 through December 31 
 

Employer For reporting Plan information to the IRS,  
Identification Number: the Employer Identification Number is  

 39-1126909. 
 

Plan Number: The Plan Number is 001. 

 
Plan Administrator: Reinhart Boerner Van Deuren s.c. 

1000 North Water Street 
Suite 1700 

Milwaukee, Wisconsin 53202  
(414) 298-1000 

 
Type of Administration: The Firm administers this Plan.  The Plan 

Administrator has discretionary authority in 

interpreting the Plan.  The Plan Administrator’s 
duties include deciding eligibility questions, 

determining a person's right to a benefit and 
the amount of benefit payment.  The Plan 

Administrator also prepares, distributes and 
files legally required reports and other 

information.  The Plan Administrator has 
contractually delegated certain ministerial 

administrative duties to other organizations. 

 
Trustee: Associated Trust Company 

 330 East Kilbourn Avenue 
Milwaukee, WI 53202 

  
Agent for Service Service of legal process may be made upon 

of Legal Process: the Plan Administrator or the Trustee. 
 


