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DEWITT ROSS & STEVENS S.C. SAVINGS PLAN 
 

SUMMARY PLAN DESCRIPTION 
 

I. GENERAL INFORMATION 
 
1. Kind of Plan 
 
 The DeWitt Ross & Stevens S.C. Savings Plan (the Plan) is a tax-qualified profit-sharing 
plan with a Section 401(k) salary deferral feature. 
 
2. Employer 
 
 The Plan is maintained by DeWitt Ross & Stevens S.C. (the Employer) (EIN 39-
1804522) for the benefit of its eligible employees.  The Employer’s address is 2 E. Mifflin 
Street, Suite 600, Madison, Wisconsin  53703. 
 
3. Administrator 
 
 The Administrator of the Plan is the Savings Plan Committee, as designated by the 
Employer’s Executive Committee.  The Administrator’s address is the same as the Employer’s. 
 
4. Trustee 
 
 The assets of the Plan are held in trust by a Trustee.  The Trustee of all assets other than 
those held in self-directed-investment accounts, is Wilmington Trust Retirement and Institutional 
Services Company, Phoenix, Arizona.  The Trustee of the assets held in self-directed-investment 
accounts is the Savings Plan Committee. 
 
5. Plan Year 
 
 The Plan records are kept on the basis of a year ending December 31 (Plan Year). 
 
6. History of Plan 
 
 The Plan was established effective January 1, 1995. 
 
7. Summary Plan Description 
 
 This Summary Plan Description (SPD) is a brief description of the Plan and your rights, 
obligations, and benefits as a Participant under the Plan.  If this SPD is inconsistent with the Plan 
itself, the Plan (and not this SPD) shall apply. 
 

II. PARTICIPATION IN THE PLAN 
 
 If you are an employee of the Employer (and not a “leased employee” as defined in the 
Internal Revenue Code), you become a Participant in the Plan immediately after working at least 
one hour for the Employer. 
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III. PLAN ACCOUNTS, CONTRIBUTIONS. AND INVESTMENTS 
 
1. Your Plan Account 
 
 If you are a Participant, a Plan account is maintained for you.  Your account is increased 
by contributions allocated to your account and by earnings allocated to your account.  Your 
account is decreased by distributions made from your account and by losses or expenses 
allocated to your account.  You are always 100% vested in your Plan account. 
 
 Contributions to your account are generally described as a percentage of your gross 
compensation.  “Gross compensation” means your compensation before reduction by your salary 
deferrals and your salary-reduction contributions, if any, to a Section 125 cafeteria plan. 
 
2. Salary Deferrals 
 
 If you are a Participant, you may elect to have the Employer withhold a portion of your 
compensation and contribute it to the Plan.  One time in each Plan Year, you may contribute up 
to 100% of a single paycheck.  You may designate all or any portion of your salary deferrals to 
be Roth contributions (after-tax contributions). 
 
 When you become a Participant, you are treated as having elected salary deferrals equal 
to 3% of your gross compensation (i.e., that amount is automatically withheld from your 
paychecks and contributed to the Plan), unless you affirmatively elect otherwise.  Also, effective 
at the beginning of each Plan Year, unless you elect otherwise, or unless you are deferring at the 
rate of 10% of gross compensation, you are treated as having elected a rate of salary deferrals 
equal to the greater of (a) 3% of gross compensation or (b) the rate that is greater, by 1%, than 
the rate of your salary deferrals in effect at the end of the previous Plan Year. 
 
 You may change the amount of your salary deferrals as of any January 1, April 1, July 1, 
or October 1.  You also have a “wild card” election to change the amount of your salary deferrals 
at any one additional time during the plan year.  You may also revoke your salary-deferral 
election at any time. 
 
 Your salary deferrals are limited each year to a dollar amount set by Code section 402(g).  
In 2015, the limit is $18,000, unless you will have attained age 50 by December 31, 2015, in 
which case the limit is $24,000. 
 
3. Employer Profit-Sharing Contributions 
 
 If you are a Participant, the Employer will make an annual profit-sharing contribution to 
your Plan account in an amount equal to 3% of your gross compensation, regardless of whether 
you elect any salary deferrals.  As a result of this 3% contribution, the Plan is a safe-harbor 
401(k) plan that automatically satisfies certain 401(k) nondiscrimination rules. 
 
 The Employer may also make a discretionary profit-sharing contribution in excess of the 
3% safe-harbor contribution.  This contribution is allocated so that, including the 3% safe-harbor 
contribution, you receive the following total allocations based on your gross compensation for 
the Plan Year: 
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 (a) If you are the Employer’s managing partner or a participant whose gross 
compensation exceeds an amount specified by the Plan (currently, $130,000), then the total 
amount allocated to your account will equal the maximum amount that can be allocated without 
exceeding the Code section 415 limit ($53,000 for 2015), after subtracting, from such limit, the 
maximum amount of salary deferrals allowed by Code section 402(g) ($18,000 for 2015);  
 
 (b) If you are not described in (a) above, but your gross compensation exceeds 
$100,000, then the total amount allocated to your account will equal 7% of gross compensation; 
 
 (c) If you are not described in (a) or (b) above, then the total amount allocated to your 
account will equal 5.7% of your gross compensation. 
 
4. Rollover Contributions 
 
 The Plan accepts rollover contributions from another qualified retirement plan, a section 
403(b) tax-sheltered annuity plan, or a section 457(b) deferred-compensation plan maintained by 
a governmental entity, but only if: (1) such contributions are permitted under the plan from 
which the funds are to be rolled over; and (2) the Administrator is reasonably satisfied that the 
rollover will not jeopardize the tax-qualified status of the Plan. 
 
5. Investments 
 
 You may direct the investment of your Plan account among the investment options 
offered by the Plan.  The Administrator may establish rules for the investment of your account.  
The plan is intended to be a plan described in ERISA section 404(c), so that the plan fiduciaries 
may be relieved of liability for any losses which are the direct and necessary result of investment 
instructions given by you. 
 
6. Limit on Annual Additions to Your Accounts 
 
 Code section 415 limits the amounts that may be allocated to your account for any Plan 
Year.  The Administrator will inform you if the limit affects you. 
 

IV. BENEFITS UNDER THE PLAN 
 
1. Distribution of Account 
 
 Except as explained below in Section 2 (In-Service Distributions) and Section 5 (Loans), 
you are not entitled to receive any distribution from your Plan account until after your 
employment terminates. 
 
 After your employment terminates, you or your beneficiary will be entitled to receive a 
distribution from your Plan account, subject to the following rules: 
 

 (a) Distribution of your account will be in cash under one of the following methods 
that you elect: 

 
   (1) A single lump sum; or 
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   (2) Substantially equal periodic (monthly, quarterly, semiannual, or annual) 
installments over a period not extending beyond your life expectancy (or the life 
expectancy of you and your beneficiary). 

 
 (b) To obtain a distribution, a distribution-request form must be submitted to the 
Administrator.  Exceptions: (1) if your account balance is $1,000 or less, the Plan will 
automatically distribute your account balance (including rollover contributions) and (2) the 
Plan will comply with required-minimum-distribution rules that generally apply after you 
attain age 70½. 

 
2. In-Service Distributions and Hardship Distributions 
 
 Prior to termination of employment, you may elect to receive a distribution of all or part 
of your account attributable to employer profit-sharing-contributions, except that, if you have 
fewer than 60 months of participation in the Plan, the distribution may not include amounts 
attributable to such contributions made for the two Plan Years prior to the date of your 
distribution request.  Note that the Internal Revenue Code generally prohibits distribution of 
amounts attributable to employee salary deferrals before termination from employment, except 
due to hardship (an immediate and heavy financial need as defined by application regulations). 
 
3. Beneficiary 
 
 If you are married at the time of your death, your spouse will be the beneficiary of your 
account, unless you choose another beneficiary on a form acceptable to the Administrator.  Your 
choice of a non-spouse beneficiary will be invalid unless your spouse irrevocably consents in 
writing and the consent is witnessed by a Plan representative or notary public.  Because your 
spouse has beneficiary rights, you should immediately notify the Administrator of any change in 
your marital status. 
 
4. Tax Treatment of Distributions 
 
 Distributions from the Plan will normally be subject to income taxes, unless rolled over 
as described below.  Distributions before age 59½ are also generally subject to a 10% penalty 
tax, except in certain circumstances.  Your spouse or non-spouse beneficiary may also generally 
roll over Plan distributions.  See your tax advisor regarding the tax treatment of distributions. 
 
 Most distributions may, at your request, be directly rolled over tax-free to an individual 
retirement account (IRA) or another qualified employer plan willing to accept the transfer.  Even 
if not directly rolled over, a distribution received by you generally may be rolled over tax-free to 
an IRA or another qualified employer plan if rolled over within 60 days after you receive the 
distribution.  Under certain circumstances, however, all or a portion of a distribution may not be 
eligible to be rolled over.  Note that any distribution that is eligible to be rolled over, and that is 
not directly rolled over, will be subject to mandatory federal income tax withholding at a rate of 
20%.  The withholding will reduce the amount you actually receive.  For this reason, to the 
extent you wish to roll over a distribution, the direct rollover option is generally best. 
 
5. Loans 
 
 You are eligible, upon application to and approval by the Administrator, for a loan of at 
least $1,000 from your account. 
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 If you are married, your spouse must consent in writing to the loan and the consent must 
be witnessed by a Plan representative or notary public.  The loan amount, when added to the 
outstanding balance of all other loans from the Plan to you, may not exceed, in general, the lesser 
of $50,000 or 50% of the vested balances of your accounts.  All loans are due and payable in not-
less-frequently-than-quarterly payments over a 5 year period or less.  Loans must bear a 
reasonable rate of interest and be adequately secured.  The Administrator may adopt a loan 
policy that sets forth application and other administrative procedures required to obtain a loan 
from the Plan. 
 
6. Nontransferability of Account 
 
 As a general rule, your interest in the Plan may not be sold, used as loan collateral, given 
away, or otherwise transferred.  In addition, your creditors may not attach, garnish, or otherwise 
interfere with your account.  Nevertheless, the Administrator must honor a “qualified domestic 
relations order,” which is a court order that assigns all or part of your Plan account to your 
spouse, former spouse, child, or other dependent. 
 

V. CLAIMS BY PARTICIPANTS AND BENEFICIARIES 
 
1. Initial Determinations 
 
 The Administrator makes all initial determinations regarding rights to benefits and the 
amounts of benefits.  Anyone who claims a benefit and is denied shall, within 90 days of the 
denial (45 days in the case of disability determinations), be provided a written notice that sets 
forth specific reasons for the denial, the relevant Plan provisions, and the steps to be taken to 
appeal the denial.  The 90 (or 45) days will be extended to 180 days if the Administrator needs 
the extension to process the claim. 
 
2. Appeals 
 
 Anyone who claims benefits and is denied may, within 60 days after receipt of the denial 
(180 days in the case of disability determinations), appeal the denial.  The appellant may submit 
comments, documents, and other written material that is relevant to the appeal.  Within 60 days 
after receiving the appeal (45 days in the case of disability determinations), the Administrator 
will decide the appeal.  The 60 (or 45) days will be extended to 120 days (90 days in the case of 
disability determinations) if the Administrator needs the extension to process the appeal. 
 

VI. STATEMENT OF ERISA RIGHTS 
 
 As a Participant, you are entitled to certain rights and protections under the Employee 
Retirement Income Security Act of 1974 (ERISA), which provides that you are entitled to: 
 

 (a) Examine (without charge) at the Employer’s office all Plan documents governing 
the plan and a copy of the latest annual report (Form 5500) filed by the Plan with the U.S. 
Department of Labor and available at the Public Disclosure Room of the Employee 
Benefits Security Administration. 
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 (b) Obtain, upon written request to the Administrator (which may impose a 
reasonable charge) copies of documents governing the operation of the Plan, including a 
copy of the latest annual report (Form 5500) and updated Summary Plan Description; 

 
 (c) Receive a summary of the Plan’s annual financial report; 

 
 (d) Obtain (at no charge) a statement indicating your account balance. 

 
 In addition to creating rights for Participants, ERISA imposes duties upon the 
“fiduciaries,” the persons who are responsible for the operation of the Plan.  The fiduciaries have 
a duty to act prudently and in the interest of you and other Participants and beneficiaries.  No 
one, including your Employer or any other person, may fire you or otherwise discriminate 
against you in any way to prevent you from obtaining a retirement benefit or exercising your 
rights under ERISA. 
 
 If your claim for a retirement benefit is denied or ignored, in whole or in part, you have a 
right to know why this was done, to obtain (without charge) copies of documents relating to the 
decision, and (within the time schedules set forth above) to appeal any denial. 
 
 Under ERISA, there are steps you can take to enforce the above rights. For instance, if 
you request materials from the Plan and do not receive them within 30 days, you may file suit in 
a federal court.  In such a case, the court may require the Administrator to provide the materials 
and pay you up to $110 per day until you receive the materials, unless they were not sent because 
of reasons beyond the control of the Administrator. 
 
 If you have a benefits claim which is denied or ignored, in whole or in part, you may file 
suit in a state or federal court.  The Administrator will accept service of legal process (legal 
documents) regarding the Plan.  In addition, if you disagree with the Plan’s decision concerning 
the qualified status of a domestic relations order, you may file suit in federal court. 
 
 If the Plan’s fiduciaries misuse the Plan’s money, or if you are discriminated against for 
asserting your rights, you may seek assistance from the U.S. Department of Labor, or you may 
file suit in a federal court.  The court will decide who should pay court costs and legal fees.  If 
you are successful, the court may order the person you sued to pay these costs and fees.  If you 
lose, the court may order you to pay these costs and fees if, for example, it finds your claim is 
frivolous. 
 
 If you have any questions about the Plan, you should contact the Administrator.  If you 
have any questions about this statement, or about your rights under ERISA, or if you need 
assistance in obtaining documents from the Administrator, you should contact the nearest office 
of the Employee Benefits Security Administration, U.S. Department of Labor, listed in your 
telephone directory, or the Division of Technical Assistance and Inquiries, Employee Benefits 
Security Administration, U.S. Department of Labor, 200 Constitution Ave., N.W., Washington, 
D.C. 20210.  You may also obtain certain publications about your rights and responsibilities 
under ERISA by calling the publications hotline of the Employee Benefits Security 
Administration. 
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VII. AMENDMENT AND TERMINATION OF THE PLAN 
 
 The Employer has the right to amend or terminate the Plan at any time.  In no event, 
however, will any amendment (a) authorize or permit any part of the Plan assets to be used for 
purposes other than the exclusive benefit of Participants or their beneficiaries; or (b) cause any 
reduction in the amount credited to Participant accounts. 

 7 


	I. GENERAL INFORMATION
	1. Kind of Plan
	2. Employer
	3. Administrator
	4. Trustee
	5. Plan Year
	6. History of Plan
	7. Summary Plan Description

	II. PARTICIPATION IN THE PLAN
	III. PLAN ACCOUNTS, CONTRIBUTIONS. AND INVESTMENTS
	1. Your Plan Account
	2. Salary Deferrals
	3. Employer Profit-Sharing Contributions
	4. Rollover Contributions
	5. Investments
	6. Limit on Annual Additions to Your Accounts

	IV. BENEFITS UNDER THE PLAN
	1. Distribution of Account
	2. In-Service Distributions and Hardship Distributions
	3. Beneficiary
	4. Tax Treatment of Distributions
	5. Loans
	6. Nontransferability of Account

	V. CLAIMS BY PARTICIPANTS AND BENEFICIARIES
	1. Initial Determinations
	2. Appeals

	VI. STATEMENT OF ERISA RIGHTS
	VII. AMENDMENT AND TERMINATION OF THE PLAN

